Unemployment Insurance

Conservation Districts are subject to Wyoming Unemployment Laws and should have an
“account” with the Department of Employment. Payments should be made to the account on a
quarterly basis.

Government employers, such as Districts, may elect to reimburse the Unemployment
Compensation Fund for the amount of benefits paid to their former employees in lieu of payroll
deductions. In cases such as these, the District should set aside funds in a separate account to be
utilized in the case of an unemployment claim. District Boards need to maintain consistency
with the account. It is recommended that the District make quarterly payments to the account,
based on past claims and salaries.

In general, both full and part time employees are eligible for benefits if they are laid off.
For more information, contact:

Wyoming Department of Employment — Unemployment Division
Ellen Schreiner, Division Administrator

100 W. Midwest

P.O. Box 2760

Casper, WY 82602

Phone: (307)235-3264

Worker’s Compensation

Workers Compensation is a MANDATORY insurance policy, which pays medical bills and job
benefits to workers injured on the job.

The Conservation District should establish an account and pay premiums on the gross salary of
each district employee. Clerical workers can be exempt from the program, however it is not
recommended. If the District has not elected total coverage for all of their employees, no
premiums should be paid and injuries that occur on the job are not covered.

All Districts must open an account with Workers Compensation and then make monthly payroll
reports to the Department of Employment. If an account has not been opened, the District may
be required to pay back premiums of up to two years.

If an employee is injured on the job and no account has been opened and no premiums have been
paid, and the job is covered by Workers Compensation, Workers Compensation will pay the
medical bills and job benefits to the injured employee. The Workers Compensation Department
will then collect these funds from the employer.

For more information on Workers Compensation, contact them at:

Wyoming Workers' Safety and Compensation Division
1510 E. Pershing Blvd.

Cheyenne, WY 82002

Phone: (307) 777-7441

FAX: (307) 777-6552




